
 

  

City of Hayward 

Accepting Applications for 
 

 BUDGET OFFICER 
 

 

SALARY:   Monthly Salary Range: $7,862 - $9,552 
 

Plus excellent benefits package:  Retirement-CalPERS-2.5%@55; paid medical, dental, vision and more. 
 

Note: In addition to base salary ($7,862—$9,552), this position receives deferred compensation of $1,010 per year 
deposited to a Deferred Compensation Plan.  Subject to furlough or other changes to compensation agreed to by bar-
gaining unit for FY 2010/2011.  Additionally, 8% of straight time earnings are deposited to that employee’s account 
with the Public Employees’ Retirement System (PERS).  Of the 8%, the City’s contribution is 7% and the em-
ployee’s share of 1% is deducted as pre-tax dollars from base pay.  At the employee’s option, these monies are re-
turned as a lump sum upon separation or as an annuity if eligible for retirement.  The City is not a member of Social 
Security but all employees will pay 1.45% of earnings towards Medicare coverage. 
 
FINAL FILING DATE: Open until filled with first review of applications on February 25, 2011.  This re-
cruitment may close at any time upon sufficient receipt of qualified applicants. 
 

 

CITY OF HAYWARD:  As the sixth largest city in the San Francisco Bay Area, the Hayward is a diverse community 
centrally located in the East Bay at the intersection of Interstate 880 and State Highway 92.  With a population of over 
150,000, a growing downtown undergoing revitalization, an executive airport, three transit stations and a state university 
and community college, Hayward is a full service community undergoing dramatic transformation.   
  
THE POSITION:   
Under general direction, the Budget Officer assists the Director of Finance in planning and managing the complete or-
ganizational budget process; which includes setting and enforcing the budget schedule and development process, esti-
mating, analyzing and monitoring City revenues and expenditures, producing the annual budget document, and per-
forming related tasks as required.  Duties include: preparing ten-year financial plans for all City and Agency operating 
funds and will participate and assist with the capital improvement program budget process.  This position is distin-
guished from other professional classifications by the level of city-wide responsibility assumed and level of technical 
and quantitative skills required.   
 
REQUIREMENTS: Five years of responsible experience in budget preparation and execution or other closely re-
lated field; acceptable experience may have been gained in the civilian public service, in private enterprise, in public 
utilities, or in the military service, provided the latter included a reasonable amount of budget experience in municipal or 
other local governmental service. Possession of a bachelor's degree from an accredited college or university with major 
course work in finance or public business administration.  A master's degree in a related field is desirable. 
 
SELECTION PROCEDURE:   
Candidates must submit a completed City of Hayward job application and a response to the Supplemental Questions, 
which fully describes the nature of their professional experience and qualifications. Application packets will be 
screened by a qualifications appraisal panel and candidates considered best qualified based on the information pro-
vided, will move forward in the examination process. Candidate’s background and qualifications will be further evalu-
ated by a competitive examination process that may include an oral interview/practical exercise or other assessment, 
which will result in ranking on an eligible register to be submitted to the department for hiring consideration. 
 



 

  

 
  

SUPPLEMENTAL QUESTIONS:  Please include written response to the following questions with your applica-
tion: 
 
1. Please prepare a chronological step-by-step budget calendar. 
2. Please list which resources you would use for the development of revenue projections and why.  At a minimum, 

please include your recommendations for all of the following revenues: A) Sales Tax; B) Property Tax; C) Plan-
ning and Development Fees; D) Utilities 

3. Please list steps you would take to ensure budget line items are in sync with accounting requirements. 
 
APPLICATIONS:  To obtain a City of Hayward employment application: 
1. File online at: www.hayward-ca.gov or www.CalOpps.org  
2. Visit the Human Resources Department at Hayward City Hall located at 777 B Street, Hayward, CA  94541-

5007, or call for an application to be mailed, (510) 583-4500.  Office hours are Monday through Friday, 8 
a.m. to 5 p.m. 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

HUMAN RESOURCES DEPARTMENT 
777 B STREET ▪ HAYWARD ▪ CA ▪ 94541-5007 

http://www.hayward-ca.gov/�
http://www.calopps.org/�
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